
Unlock the Power of Microsoft Word with
NVDA: A Comprehensive Guide for Visually
Impaired Users
Microsoft Word is an essential tool for students, professionals, and anyone
who needs to create or edit documents. For visually impaired users, using
Word can be a challenge, but with the right assistive technology, it's
possible to unlock the full potential of this powerful word processing
software. In this comprehensive guide, we'll explore the features and
functionality of Microsoft Word with NVDA, the leading screen reader for
Windows.

The Ribbon is the primary navigation tool in Microsoft Word. It contains a
series of tabs, each with its own set of commands. To navigate the Ribbon
with NVDA, use the following keyboard shortcuts:

NVDA+Page Up: Move to the previous tab.

NVDA+Page Down: Move to the next tab.

NVDA+Arrow Keys: Move through the commands on the active tab.

NVDA+F6: Open the Ribbon Options menu.

NVDA provides a range of commands for editing and formatting text in
Microsoft Word. To:
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Move through text: Use the arrow keys, NVDA+H, or NVDA+L.

Select text: Use Shift+arrow keys, NVDA+Shift+H, or NVDA+Shift+L.

Cut, copy, and paste: Use Ctrl+X, Ctrl+C, and Ctrl+V.

Format text: Use the commands on the Home tab of the Ribbon, such
as Bold (Ctrl+B),Italic (Ctrl+I),and Underline (Ctrl+U).

Headings and styles can help you organize your document and make it
more accessible for visually impaired readers. To:

Create a heading: Use the Styles pane on the Home tab or press
Ctrl+Alt+1 (for Heading 1) or Ctrl+Alt+2 (for Heading 2).

Apply a style: Select the text you want to style and then choose a
style from the Styles pane or use the keyboard shortcuts (e.g.,
Ctrl+Shift+S for Heading 1).

Tables are an essential part of many documents, but they can be difficult to
navigate for visually impaired users. NVDA offers several features to make
tables more accessible:
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Navigate rows and columns: Use the arrow keys or the Tab key.

Read table header information: Press NVDA+Insert+F6 to open the
Table Properties dialog box and then press the Tab key to read the
header information.

Add or remove table cells: Use the commands in the Table menu on
the Insert tab of the Ribbon.

Images and objects can enhance your document, but they also need to be
accessible for visually impaired users. To:

Insert an image: Press Alt+N+U to open the Insert Picture dialog box.

Add alternative text: Select the image and then press Alt+T+H to
open the Alternative Text dialog box. Enter a brief description of the
image.

Insert an object: Press Alt+N+O to open the Insert Object dialog box.

Before you share your document, it's important to check its accessibility. To:

Use the Accessibility Checker: Press F7 to open the Accessibility
Checker dialog box.

Follow the recommendations: The Accessibility Checker will identify
potential accessibility issues and provide guidance on how to fix them.

NVDA also offers a range of advanced features that can enhance your
productivity with Microsoft Word:



Use Quick Navigation: Press NVDA+Q to quickly locate headings,
links, and other elements in your document.

Explore by Touch: Use the NVDA Explore by Touch feature to
navigate and interact with elements in your document using touch
gestures.

Customize NVDA: Use the NVDA Configuration menu to customize
the settings and behaviors of NVDA.

With the help of NVDA, visually impaired users can unlock the full potential
of Microsoft Word. By mastering the navigation, editing, formatting, and
accessibility features described in this guide, you can create and edit
documents with ease and confidence.

Descriptive Keywords for Image Alt Attributes:

Visually impaired user using NVDA to navigate the Microsoft Word
Ribbon.

Image of a table with accessible header information.

Alternative text field for an image in Microsoft Word.

Accessibility Checker dialog box in Microsoft Word.

Microsoft Word with NVDA 
5 out of 5

Language : English
File size : 537 KB
Text-to-Speech : Enabled
Screen Reader : Supported
Enhanced typesetting : Enabled
Print length : 230 pages

https://library.aroadtome.com/read-book.html?ebook-file=eyJjdCI6IkJ0VG5CdWg0dGZDdVFcL3M3cTZTOU9VdG9FY0Z4UjZvY0pqaDdHTTMyMllRVTdYWndnWjFOc3EwVFJcL2xRazBcL1hBM3pMNTZlcjBvVENwaDlhN1wvTmUxSDMxMmFwaENBSE5SV0ltM25TaERoRXZBQ1dIK3ZWaml4Q2oyNkRnTUxkYUlxTFkxb2ljS3JwMVdtcFZSVjRsZXBGR1RJTkR1Rm90cWVuaUttTFZWRXc9IiwiaXYiOiJjMWY3ODNkZDIzZTUyY2FmMzg3ODEyZTI0MjZmNzY5MiIsInMiOiJjNTNiNzZlMzIzMTg5YmFiIn0%3D
https://library.aroadtome.com/read-book.html?ebook-file=eyJjdCI6ImYrUWhINHoraFZ6UTNXTWt0SGJqMXRHK1g4ZDlcL01KSmtyWEY5XC9VYnl6eU5QNGwycnlQMkZQUXZaeEtGZ05ZdnJKOTJJM1ZcL0JBV3labTViMHhDckhpNnFYS3BNamxCcU1jUUlqVThrNXZUNXRJM0tPSmJIcVwvY29PYjFKcjBvazdOU2RuZnVLSUFzMEVocytLVTZVTGRNeXJcL1JYWEZUQlRxbERKU2srRnJvPSIsIml2IjoiYjAxM2FlMjk4Y2Q2ZmY3ZmI2NTUyMDQzMjJhN2Q2ZTkiLCJzIjoiMjVlNWNlZDdiNmRiZDFlZSJ9


How to Be Creative in Textile Art: A
Comprehensive Guide for Beginners and
Experienced Artists
Textile art is a versatile and expressive medium that offers endless
possibilities for creativity. Whether you're new to textile art or an...

Master the Art of Grilling with "The BBQ Sauces
Cookbook"
Are you tired of the same old boring BBQ sauces? Do you crave
something new and exciting to tantalize your taste buds at your next
backyard grilling party? If...

FREE

https://library.aroadtome.com/full/e-book/file/How%20to%20Be%20Creative%20in%20Textile%20Art%20A%20Comprehensive%20Guide%20for%20Beginners%20and%20Experienced%20Artists.pdf
https://library.aroadtome.com/full/e-book/file/How%20to%20Be%20Creative%20in%20Textile%20Art%20A%20Comprehensive%20Guide%20for%20Beginners%20and%20Experienced%20Artists.pdf
https://library.aroadtome.com/full/e-book/file/Master%20the%20Art%20of%20Grilling%20with%20The%20BBQ%20Sauces%20Cookbook.pdf
https://library.aroadtome.com/full/e-book/file/Master%20the%20Art%20of%20Grilling%20with%20The%20BBQ%20Sauces%20Cookbook.pdf
https://library.aroadtome.com/read-book.html?ebook-file=eyJjdCI6IkxjYml0VnZCVlNHMTFoUDkxQ3J2Y0lpcmlLazZlNU1TNVN3bXlNb1djTkxpNmVSMnBuUTRFNUZxZ08xek9QWDdRNVhCaHk5dHBnXC9JQUhyYlZUZTlyTDBSVXVVcVdkUnlodVY1anI0TE8wdDdlTk9SdVhUUnlQQkhcLzVxSWs0U3BiN29sWlNZM2Q2UlFyWWdMcHVmWkhLTlVzZDlaaEZueVJvNE9yWnRUSVY0PSIsIml2IjoiZDUyY2MzMTkyOWIzNGJjYjNiOGUzZmUyNGZlNDY2ZDYiLCJzIjoiODkxNzQzN2JmNDE2MjgyMCJ9

